
Clerks Report 
All recommendations in this report are made by the Clerk / RFO unless stated otherwise. 

a. Finance 
1 Bank Balance as of 31st March 2026 

Unity – Day to Day £71,323.16 
Unity – Savings £285.82 
Redwood £17,530.84 
Total £89,139.82 

2 Monthly Expenditure 
To approve the monthly expenditure noting a copy of the latest expenditure will be supplied before the 
meeting.  

Date Net VAT Total Description Supplier Power Used for Spend 

05.05.2026 £0.00 £0.00 £0.00 Electricity - Orchard 
Meadow 

YU Energy LGA 1972, s.145 

05.05.2026 £6.90 £0.00 £6.90 Stationary Tesco LGA 1972 s.111 

05.05.2026 £100.00 £20.00 £120.00 Playpark Equipment - 
Fencing 

Playdale Playgrounds  Open Spaces Act 1906, ss. 9and 
10 

05.05.2026 £38.00 £0.00 £38.00 TEN Newsletter 
Printing 

Advantage Digital Print  LGA 1972 s.142 

05.05.2026 £127.00 £0.00 £127.00 Audit Jurassic Audits LGA 1972 s.111 

05.05.2026 £571.20 £114.24 £685.44 Scribe Subscription Starboard Systems  LGA 1972 s.111 

05.05.2026 £967.78 £0.00 £967.78 Membership DAPTC LGA 1972 s.111 
 

1810.88 134.24 1945.12 
   

 
3. Bank Reconciliation 
 To approve the bank reconciliations and the Chairman to sign. Noting the reconciliation will be distributed 

before the meeting. 

4. Direct Debit & Standing Orders.  
Information Commissioners Officer – Yearly 
Nest – Monthly 
Water 2 Business – Quarterly 
YU Energy - Monthly 

b Parish Safety 
 To note and discuss any Parish Safety issue. N.B. Any issue raised after the agenda publication date will be 

reported verbally during the meeting. 
1. Playparks – Internal weekly inspections. 

i. Butt Close – Heras fencing is being removed.  
ii. Orchard Meadow – Nothing new to report 
iii. Puddletown Rec – Nothing new to report 

2. Defibrillators 
i. Puddletown Library – Nothing new to report 
ii. Martyrs Inns – Tolpuddle – Nothing new to report 

c. Action Log Updates. 
 A copy of the action log is below. N.B. Any action updated after the agenda publication date will be reported 

verbally during the meeting. 
 
1. Actions updated since the publication of the agenda 

 

  



Action Log 

Action 
Number 
(year 
number / 
consecutive 
number) 

Who is 
Actioned? 

Title Details Status (progress description plus colour code: 
Red - no progress; Amber - action in progress; 
Green - action completed) 

Complete 

0426-152 a2 Clerk Finance Clerk to process payments 15-04-26 Complete Complete 

0426-152 c Clerk Phone Line Clerk to enter into an agreement with Vodafone for 
a mobile phone with unlimited data, text and calls.  

17-04-26 Email sent to Vodafone to start process On-going 

0426-153 a1 Clerk Fence Boundary 
OM 

Clerk to write to homeowner advising the Parish 
Council support his request to adopt the fence 
along the boundary line.  

17-04-26 Email sent Complete 

0426-154 Clerk Planning Comments to be submitted 15-04-26 Complete Complete 

0426-155 Clerk Social media Clerk to post monthly article on social media pages 15-04-26 added for April 26 and a reminder added 
to the calendar for every other month 

Complete 

0326-138b3 Clerk Tree 
Maintenance 

Clerk to ask Rempstone Tree Management to go 
ahead with tree works app and works to carry out a 
crown lift and crown reduction due to dieback. 
Large Bay tree as you enter OM on the western 
side  

11-03-26 Contracted emailed On-going 

0326-138 b4 Clerk PPE Caretakers Clerk to order PPE for Caretakers 12-03-26 Email sent to Caretakers to check foot 
size before order placed, as safety boots are non 
returnable 19-03-26 PPE Ordered 

On-going 

0326-138 c Clerk Office Set up  1. To source and enter into a contract for a mobile 
phone in consultation with the Chairman in line with 
Financial Regulations.  
2. To purchase a Dictaphone and printer, with the 
expected cost of £400 
3. To investigate broadband options and report 
back to Council in April.  

12-03-26 call to Contractor for quote  for broadband 
18-03-26 call to Contractor for quote  for broadband 
24-03-26 call to Contractor for quote  for 
broadband. Noting Phone cost £200 Sim card £10-
15pm.   

On-going 

0326-142 
1225-98 c    
1125-86 b5 

Clerk & 
Councillors 

Parish Action 
Plan 

Clerk to produce a draft plan and distribute to 
Councilors. Add to a future agenda with the plan 
to release the Plan at the May Annual Meeting.  

09-12-25 Physical copy taken to December 
meeting to Councillors to take away and let Clerk 
know feedback. 09-12-25 Councillors to look 
through draft Action Plan and feedback comments 
to Clerk 10-03-26 Add to April Agenda 10-03-26 
Clerk to add Action Plan to April meeting 

On-going 

0326-143 Clerk Verge Cutting Clerk to obtain a quote for verge cutting between 
Tolpuddle and Puddletown.  

12-03-26 Email sent to 2 contractors On-going 



0426-152 e2 
0326-144 

Clerk 40mps Speed 
Change request 

Clerk to contact Dorst Council Road safety team to 
make initial enquiries about making the road 
between Tolpuddle and Puddletown 40mph along 
the length. Email to be copied to Cllr Parker.  

12-03-26 Email sent to DC asking for initial 
investigation help 17-03-26 Email received "hank 
you for your email.  I have forwarded this one to our 
Road Safety inbox, where one of my colleagues will 
pick it up.  They will be better placed to respond to 
all the issues you are raising."  25-03-26 Email 
received "I can see you've probably already read 
this link - Our approach to setting speed limits - 
Dorset Council. I can see we do have some limited 
speed/flow data on this stretch of road which was 
obtained in 2018 and 2022. If you do decide to 
formally request a reduction it maybe that 
additional surveys would be required to complete 
the analysis against the other criteria. " 26-03-26 
Email sent asking for costs 26-03-26 received "from 
1st April our surveys costs will be £310+VAT for the 
first site, then £210+VAT for any other surveys 
monitored at the same time in the same area." 14-
04-26 Clerk to confirm  speed survey requested 
with DC. 17-04-26 Email sent to DC 

On-going 

0226-123 c2 
1125-86  f1 

Clerk Signage - Car 
Park 

Clerk to have signage made to state terms of 
conditions for using the car park, which will 
include the Parish Council accept no liability for 
any loss or damage.  

17-12-25 Signage sent to printers asking for quote 
07-01-25 Chase email sent 08-01-25 11 x 85mm x 
55mm ID Cards: 
Printed one side on synthetic 365gsm board. 
£11.00 + vat       
 
1 x 210mm x 250mm Butt Close Play Area Sign: 
Printed on vinyl, gloss laminated and mounted on 
5mm foam board with holes in corners. 
£22.00 + vat 
 
2 x 100mm x 210mm Toilet Maintenance Stickers: 
Printed on permanent adhesive vinyl and gloss 
laminated. 
£12.0 + vat 
 
1 x 460mm x 210mm T and Cs Sign: 
Printed on vinyl, gloss laminated and mounted on 
5mm foam board with holes in corners. 
£35.00 + vat 
 
1 x 210mm x 250mm Caution Sign: 
Printed on vinyl, gloss laminated and mounted on 
5mm foam board with holes in corners. 
£22.00 + vat 10-02-26 Clerk to order signs 16-02-
26 Ordered 

On-going 

1125-86 i Clerk Signage - Toilet 
Block 

Clerk to arrange for signage to be placed in each 
area, informing users who to contact for 
maintenance issues.  



0226-127 Clerk Grant Request Clerk to add Grant Policy to March agenda for 
discussion regarding grant submission deadlines. 

Postponed to April Ongoing 

0226-128 Clerk Structural 
Engineers 
Report 

Clerk to organise for a structural engineer’s report 
in respect of the first-floor usage. Clerk to organise 
for the landlord’s inspection to be carried out, and 
once both reports are received to add to the 
following agenda for discussion in connection with 
the lease.  

18-02-26 2  Contractors contacted On-going 

0226-129 Clerk Climate & 
Emergency 

The Clerk is to look to incorporate 
acknowledgement of the DC Climate and 
Emergency status across all policies.  

  To Start 

0226-130 Cllr Oakley 
& Cllr 
Patterson 

CSW - Burleston Cllr Oakley to encourage Burleston and 
Athelhampton residents to join the Community 
Speed Watch Team. Cllr Patterson to write a short 
article for the Tolpuddle Events Newsletter asking 
if residents would support the Parish Council 
lobbying Dorset Council to reduce the speed limit 
between Tolpuddle and Puddletown from 60mph 
to 40mph, plus to ask all residents to report near-
miss and non-injury collisions.  

10-03-26 Cllr Oakley noted three volunteers for 
Burleston have agreed to stand up. She is trying to 
recruit a forth so that they can operate as an 
independent team 

To Start 

0126-111 c Clerk Lanyards Clerk to arrange for lanyards to be supplied for all 
members, officers and staff lanyards at a cost of 
£15 each. 

16-02-26 Ordered inserts. 01-05-26 Ordered 
lanyards and holders.  

On-going 

0126-111 d2 
1125-86 b4 

Clerk Risk Register 
Risk Assessment 

Clerk to investigate different systems to enhance 
meetings for the hard of hearing and report back 
to Council.  

12-12-25. After research seems we would need an 
Omnidirectional microphone with noise cancelling 
technology. This could be plugged into my laptop, 
and we could then have an app like Google Live 
Transcribe which could be showing the live 
transcript on the screen.  Cost is anywhere from 
£100 - £1000. Argos have one for £100 but the pick 
up distance is unknown. We can try and return with 
Argos. Olympus do a Microphone ME-30W, this is 
a much high spec with higher noise cancelling 
ratings and a 3-5m pick up range. This system can 
be extended with up to 6 microphones for larger 
meetings. £239.99 (inc. VAT) This is for 2 
microphones, so we may be able to get it cheaper 
with just one mic. 13-01-26 Clerk to investigate 
systems with four microphones, If possible, more 
detail on if the microphones are battery or wired, 
plus what the echo levels are. 27-01-26 Owl and 
Olympus contacted asking for advise  18-02-26 
research suggested Phonak Roger Table Mic 04-

On-going 



03-25 Meeting Owl 3 £800 Meeting Owl 3 - The 
essential all-in-one device. Seamless hybrid 
collaboration starts with an all-in-one 360° camera, 
mic, and speaker. See the entire room. 360° 
camera renders a 3 m HD video radius.. Hear all 
voices. 8 smart mics span an 18 ft (5.5 m) audio 
pickup radius. Catch every word. . 360° tri-speaker 
amplifies remote voices.. Unlock smart features.  
Regular updates continuously improve 
performance. 

0126-113 Cllr 
Patterson 
& Clerk 

Strategic Risk 
Management 
Policy 

Clerk to add a future agenda item, to discuss 
adopting a Strategic Risk Management Policy. 
Noting Cllr Patterson to investigate other SRMP’s 
and send to the Clerk.  

  To Start 

1125-86 k3 Clerk Shed Clearance Clerk to clear shed once safe access possible.  Key to be retrieved 10-03-26 Key given to 
Caretaker to enable clearance 

On-going 

1025-69 c3 
0825-50 c3  
0625-d2     
0125-134 e1 

Clerk Defib - Tolpuddle Clerk to contact the Martyr’s Museum to ask if they 
would be happy for us to install a defibrillator on the 
outside of their building. Noting electricity would be 
need for the cabinet. 08-04-25 MOP offered to 
contact a Museum representative on our behalf 

23-01-25 Email sent to the museum general email 
14-04-25 Clerk stopped by the Museum and spoke 
to the Manager. Permission was given to install a 
defibrillator at this venue.  Noting the BHF have 
currently closed their grant applications for defibs. It 
is due to open in Summer 25. 10-06-25 Clerk to 
make enquiries as to when the British Heart 
Foundation Defibrillator Grant Fund may be open 
again. If open within a few weeks, wait to apply. If 
fund closed permanently Clerk to order a new 
defibrillator at an estimated cost of £895 + Vat for a 
iPad SP1 Fully-Automatic Defibrillator, £440 +VAT 
for a cabinet + installation 22-07-25 Defib applied 
for via BHF grant. Answer within 8 weeks. 13-08-25 
Notice received unsuccessful in our grant, due to 
over subscription to grants and machines allocated 
to areas with a lack of current defibs. 14-10-25 
Back on Agenda for discussion of purchase 
options.  14-10-25 Clerk to confirm agreement with 
the Martyr’s Museum and then organise for 
installation. To purchase an iPad NFK 200 
Defibrillator including Non lockable cabinet from 
Contractor 2 at a cost of £1,500 + VAT 

On-going 



0925-62b Clerk Sherborne 
Transport Action 
Plan 

Clerk to contact Sherbourne Transport Action 
Group to investigate a project they ran some time 
ago, printing a foldable tameable for local transport 
services.  

17-09-25 Email sent to Sherborne Transport Action 
Group (STAG) 14-01-26 Email sent to Sherborne 
TC Clerk asking for help. 14-01-26 Email received 
with new email contact for STAG 15-01-26 Email 
sent to STAG Secretary to personal email rather 
than generic email.  

On-going 

0725-32 Clerk Youth Council - 
Footpath 

Clerk to contact Dorset Council to request they: 
1. Cut back the vegetation along the path, (side 
and top) 
2. Level the footpath. (Step area, northern end of 
path and in general) 
3. Add a salt bin to the location (northern end of 
path by slope) 
4. Add a litter bin by the school gates or the 
northern end of the path. (Move current bin on land 
opposite school entrance.) 
5. Add some railing on the southern end of the path 
near the school, as there is a steep slope down to 
the road.  
6. Install lighting along the path, as in the middle of 
winter at the end of the day, students do not feel 
safe walking along the path as it is so dark. If 
lighting is not possible could the trees and 
vegetation at least be cut to a level so that more 
natural light was able to light up the area.  

16-07-25 response from Highways to state covered 
by Road safety. Team. 23-07-25 call from 
Commercial waste, stating depo will investigate 
and respond, however very long backlog so may be 
a while before hearing anything. (Back log issue 
due to teams not being trained to move bins and 
test for under ground utilities. DWP looked into us 
moving the bin ourselves as they first suggested 
but since come back and stated we can not move 
them ourselves. 01-08-25 Chase email sent to 
RoW and Road Safety. 01-08-25 email from 
Highways to say RoadSafety response due soon.  
17-09-25 Chase email sent 18-09-25 Email 
received "Just to provide an update: we’re currently 
developing a junction improvement scheme at the 
Whitehill Junction mouth and the stepped access to 
the school gates. The scheme is in its early design 
stages, but an engineer has now been assigned to 
take it forward. Once the drawings have 
progressed, I’ll be able to share them more widely. 
As part of this scheme, we’re also reviewing some 
of the great ideas that came out of your work with 
the school pupils. We’ve visited the site with our 
engineers and are now awaiting feedback on the 
potential costs of the proposed improvements. One 
of the more feasible options we’re looking into is 
levelling the steps along the path parallel to 
Coombe Road, but we just need to see if the 
engineers can work with the levels.  
I’ll keep you updated as things progress. Please 
don’t hesitate to get in touch if you have any 
questions" 

On-going 

0725-37b2 Clerk Car Park Surface Clerk to contact M& R Construction to ask they go 
ahead in October half term.  

16-07-25 Email sent . 24-07-25 October date 
unlikely due to prior commitments. 01-03-26 Noted 
constant communication held between contractor 
and Clerk. Feb half term unable to proceed due to 
weather.  

On-going 

1124-104 Clerk Street names Clerk to add Street name ratification for new 
development to agenda once information received 
form MOP regarding field names.  

  To start 



0824-58c,  Clerk Cricket Club 
Scoreboard 

0724-40a Clerk to amend the Facilities Use 
Agreement. 0824-58c - Clerk to organise a 
representative from PRIDE and the Cricket club to 
sign the amendment.  

16-07-24 Email sent to CC Rep stating FUA will be 
updated and presented to Council in August 20-07-
24 FUA amendment sent to Cllr Ridout for initial 
checks, will present to Council in August 14-08-24 
Amended FUA sent to Cricket Club (Charlotte) and 
PRIDE (Barry) 

On-going 

155 Clerk & 
Cllr Green 

Future flood 
prevention work 

Clerk with Cllr Green to contact the Blue Vinney 
landowner and Dorset Council Highways to ask 
what ditch clearance work they have scheduled in 
for Summer / Autumn 2024, as they both have a 
responsibility to stop flooding on the highway and 
within residents’ properties.    

14-01-25 Cllr Green is still working on this and will 
report back. 01-05-25  Cllr Green spoke to 
landlords happy to investigate 

On-going 

0125-134 e5 
148 a3 

Cllr Ridout PRIDE CCTV Cllr Sheppard to speak to a representative of PRIDE 
regarding covering the electric cost of the light and 
to discuss them installing a camera as part of the 
CCTV system they are planning. 

14-01-25 Cllr Ridout to Discuss at next PRIDE 
meeting and report bac 

To start 

 


